Sample Acknowledgement Letter -- General 

Name

Address

Address

Address

Dear Name:

Thank you so much for your generosity and support for the Foundation of Financial Service Professionals.  The Foundation gratefully acknowledges your 200x gift of $«AMOUNT».  Your contribution will be used to further the mission of the Foundation and help launch Financial Education Partners.  FEP is a mechanism for members of the Society of FSP to provide one-on-one counseling to individuals referred by charitable organizations, including American Cancer Society and National Multiple Sclerosis Society.  FEP is a concrete way for all of us to share our knowledge and resources in a way that benefits the broader American community.

This letter shall also serve as an acknowledgement that no goods or services were provided in exchange for your gift and that the Foundation is a qualified charity under IRC Sections 170(b)(1)(A)(vi) and 501(c)(3).

Best regards for a successful year both personally and professionally.


Sincerely,

Bob Leader, CLU, ChFC

Chair
Sample Acknowledgement Letter – Recognition Gift

DATE
Name

Address

Address

Address

Dear Name:

Thank you for your contribution of $______ to the Foundation for Financial Service Professionals in recognition of X.   Your gift will be used to further the Foundation’s mission to foster professionalism within the financial service community.  

It will also serve to support the Foundation’s Financial Education Partners program.  As you may know, we are very excited about this new community outreach effort and the work it is doing to provide pro bono financial counseling to individuals facing personal challenges.

On behalf of the Foundation and its Board of Trustees, please accept my sincere appreciation.


Sincerely,

Bob Leader, CLU, ChFC

Chair

cc:  Mr. X

No goods or services were provided in exchange for your gift.  The Foundation is a qualified charity under IRC Sections 170(b)(1)(A)(vi) and 501(c)(3).

Sample Acknowledgement Letter – Recognition Gift

DATE
Name

Address

Address

Address

Dear Name:

A generous contribution has been made to the Foundation for Financial Service Professionals in your name.  This gift, made by the Whoville Estate Planning Council, will be used to further the Foundation’s mission to foster professionalism within the financial service community.  

It will also serve to support the Foundation’s Financial Education Partners program.  As you know, we are very excited about this new community outreach effort and the work it is doing to provide pro bono financial counseling to individuals facing personal challenges.

On behalf of the Foundation and its Board of Trustees, please accept my sincere appreciation.


Sincerely,

Bob Leader, CLU, ChFC

Chair

cc:  Whoville Estate Planning Council

No goods or services were provided in exchange for your gift.  The Foundation is a qualified charity under IRC Sections 170(b)(1)(A)(vi) and 501(c)(3).

Sample Acknowledgement Letter –  Gift by Autodraft

DATE
Name

Address

Address

Address

Dear Name:

The Foundation for Financial Service Professionals gratefully acknowledges your recent gift of $X, paid by autodraft, at a rate of $X per month through December 200x.  Your generous support will aid in building awareness of the Foundation and its mission of promoting professionalism within the financial service community.  Thank you.

This letter shall also serve as an acknowledgement that no goods or services were provided in exchange for your gift and that the Foundation is a qualified charity under IRC Sections 170(b)(1)(A)(vi) and 501(c)(3).

Best regards. 

Sincerely,

Bob Leader, CLU, ChFC

Chair

Sample Acknowledgement Letter – Memorial Donation

DATE 

Name

Address

Address

Address

Dear Name:

A generous contribution has been made to the Foundation for Financial Service Professionals in remembrance of your husband, NAME.  This gift, made by NAME, serves as a tribute to DECEASED and will be used to further the Foundation’s mission to foster professionalism within the financial service community.  

On behalf of the Foundation and its board of directors, I offer my prayers and condolences to you and your family during this difficult time.

Sincerely,

Bob Leader, CLU, ChFC

Chair
cc:  Donor

No goods or services were provided in exchange for this gift.  The Foundation is a qualified charity under IRC Sections 170(b)(1)(A)(vi) and 501(c)(3).

Sample Acknowledgement Letter – Matching Gift

DATE 

X Foundation

Matching Gifts Administration

Address

Address

Dear X Foundation:

I am writing in acknowledgement of your recent matching gift of $X to the Foundation for Financial Service Professionals.  Thank you for your recognition of the Foundation and its mission which is to foster professionalism within the financial service community.  

This letter shall also serve as an acknowledgement that no goods or services were provided in exchange for your gift and that the Foundation is a qualified charity under IRC Sections 170(b)(1)(A)(vi) and 501(c)(3).

Best regards.


Sincerely,

Bob Leader, CLU, ChFC

Chair

cc:  Original Donor






